ON DEPARTURE
A call out charge of £25 may be applied to cover additional costs if the house is left in an insecure or unsatisfactory condition.
Warden contact details can be found on house entrance notice board
Clean the toilets and empty rubbish bins. There is no need to empty sanitary bins.

Wipe out the fridge freezer but leave switched on and take home any leftover food.

Wipe the cookers and hobs and leave switched on.

Switch off appliances except the fridge/freezer and the cookers.

Leave all water heaters and immersion heater switched on.

All COSHH related items you brought into the house must be taken home when you leave.
Make a note of all breakages, items not working or any suggestions in the book provided. Please notify warden ASAP so she can put things right before the next booking.
Make sure the mattress covers are made tidy and report any soiled bed covers to the warden ASAP. For those units in Lincs North Guiding County please take them home, launder and get them back to warden ASAP.
Close and lock all windows. Leave all the curtains open and the blinds in the dormitory up, all other blinds should be across but open.

Turn off the electric in the showers; by pulling the cord in both the disable and staff shower and the switch is set to off outside the cupboard shower. 

The upright vacuum cleaner must be emptied after vacuuming through. Please do not empty the other cleaners.

Return any keys you have used from the key cupboard in the first aid room - behind the door. 

Make sure all doors are closed especially the fire exit doors.

Return your set of house keys as arranged with the booking secretary.
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